Changing a Household Address

Overview

PATH: Search > Household

e Search for Household name.
e (lick on the Name of the Household in the Index.
e (lick on the Address tab.
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e Click Save. You will notice that the Household now has no current Primary Address.

e Click on the Index tab and Open Census.
e Click on Census Wizard.
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e Search for the Household name.
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e Click on the name of the Household. This will transfer all the people in the Household into the Edit window.
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PATH: Census > Census Wizard

e C(Click on Census Wizard in the Index.
e Enter the name of the Household.

e C(Click Search

e Find the address in the search list.
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e Click on the address and it will appear in the Edit an Existing Household field.
e The address your are looking for may be connected to another Household. Click on the address line showing
in the Household and will appear in the Edit an Existing Household field. It will not remove it from the

Search
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Household it is currently attached to.
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e (Click Continue—Step 2.
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e Add a Start Date to the new address and check the Mailing box.

Household Locations

Address
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e (lick Continue—Step 3.
e (lick Save & Done.
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